DOBBS FERRY MIDDLE SCHOOL
PARENT/TEACHER CONFERENCES — ONLINE SCHEDULER

Parents will be able to book upcoming Parent/Teacher Conferences over the Internet. Below are the directions to access this online
service. (Note: Dates listed in these directions do not represent actual conference dates—they are for instructional purposes only.)

e Log into the following web site: https://pickatime.com/client?ven=11606359

e CREATE AN ACCOUNT
Enter your email address and password and Click on the Login/Create Account Button.
Remember this information to access this account for all parent/teacher conferences this year.
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Welcome to the Dobbs Ferry Middle School Online Scheduler

Enter your emad and chck “Login/Create Accourt™

Forget My Passward

Logging in for the first time? Simply cick “Login/Create Account” and answer the questions there.
1f you are siready regitered, enter both your email and passwerd and push “Login /Crasts Ascount to view your scheduled sppaintme: rt.

e COMPLETE THE FOLLOWING INFORMATION TO REGISTER

Middle School - Appointment System - Windows Internet Explorer
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Dable. Ferry Middle School requires the lollowing informalion
‘Questions marked with an asterisk (*) must be completed.

Emall address =

Confirm Email address = |

our email address is alse your login 10. Please double check that it is correct.

First Name: =

Last Name: -

Telephone =

Hew Password at least 6 characters = ,T

Confirm Passwon rl -

Click OK to register I&I Cancel I
pltlsisims enables you ta take agpaintments for your event online, $2012 aickAtime [nc. prvacy statement

¢ ENTER YOUR CHILD’S INFORMATION
Student Name: John Smith enter as JohnSmith (no spaces)
Student’s Birthday: April 12, 1994 enter as 04/12/94
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Plaase enter your child's information
below.

IF you have multiple children at the school,
simply add one at a time.

Questiors marked with =n =sterisk (*) must b= czmeleted,

Student First Name + Student Last Name
e.g. BenjaminFranklin

Student's birthday
e.g.04/12/94




DOBBS FERRY MIDDLE SCHOOL
PARENT/TEACHER CONFERENCES — ONLINE SCHEDULER

CLICK ON THE DROP DOWN MENU TO SELECT ONE OF THE PARENT/TEACHER CONFERENCE
DATES:

MARCH 19th or APRIL 11th

This will bririg up you child’s appointment grid in the center for that date - colored boxes relate to your child’s
individual teachers as noted on the left. Click on the boxes available to make an appointment.

The box on the Kight allows you to add your other children and to see their appointment grid(s).

_ B Logout § Edit Profile/Change Password ¢ Printable schedule [Z] View Reports B
Login As: | email | | Login

Click here to change events
March 19, 2013-12:00pm-3:00pm-MS Parent/Teacher Conferences March 19, 2013 Dobbs Ferry Middle School =/
M: Y Teacher Conferences March 19, 2013 Dobbs Ferry Middle School

April 11. 2013-5pm-8pm-MS Pareni/Teacher Conferences April 11. 2013 Dobbs Ferry Middle School
Please enter your child's information below.
If you have multiple children at the school,
simply add one at a time.

Questions marked with an asterisk (*) must be
completed.
Student First Name + Student Last Name
e.g. BenjaminFranklin

Student’s birthday
e.q.04/12/94

Add

BN s .- oo chonoe pecmword G Prinabie schedule [ view Repors =
Login as: [email =] [ Login |

Click here to change events
[march 19, 2013-12:00pm-3:00pmM-MS Parent/Teacher Conferences March 19. 2013 Dobbs Ferry Middle School -]

Click on the colored box below to book your preferred time slot.
Click "Your Schedule_above to view, cancel, or change your appointment(s).

I STUDENT’ S NAME

Please enter your child’s information below.

S

& rMar If you have multiple children at the school,

Il ~ept scheduled for you 2[]13T simply add one at a time.
[ Aept Unavaitabte Lo Questions marked uath an astarisic (<) must be
Teachers of [N 00 om N ~ e Student First Name + Student Last Name.
[l Daniells Boscarin, M109 - Spanish 8 s :z= = _ e-g- BenjaminFranklin
[ Lunette Coton, M100 - Algebra Essentiats 8 R — = I tadents birthd
[ Daniclle Egan; Metissa Gretczko, M203 - ELA 8 122 P == oo 04/13/04
[l etissa Gretczko, M203 - Writing Enrichment 8 tio v ] = |

Joshua Isaacson, M216 - Earth Science o

J.P. Kaminski, M101 - Digital Photography 8 20BN NS Add

Clark Poccia, M220 - Social Studies B oo em I ==

Kim Thornton, GYM - Phys Ed 8 oo = = % |
§ Marilyn Marron: Donna Tirella, M202 - Integrated Algebra B0 M =

oem B = |

=i

SELECT A BOX ON THE GRID WHICH RELATES TO A TEACHER AN APPOINTMENT TIME.
This will bring up another screen which allows you to setup a reminder email as well as Create the
Appointment. You will be returned to the appointment grid - all your appointments will be in black
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You are scheduling an appointment with Debbs Ferry Middle School, Clark Poccia, at 12:00 PM on 03/20/12,
for the Spring 2012-MS Parent/Teacher Conference event.

1 would like a reminder e-mailed to me |1 days j prior to my appointment.

Create Appointment | Return |

pickatime enables you to taks appointmants for your avent online, ©2012 pickAtima Inc. privscy ststement



DOBBS FERRY MIDDLE SCHOOL
PARENT/TEACHER CONFERENCES — ONLINE SCHEDULER

e TO VIEW APPOINTMENTS CREATED
Click on YOUR SCHEDULE which will give you options to Cancel, Edit, Change Time and show all the
appointments you created for each child.
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Your Schedule @ MS Parent B Lagaut [§ Edit Prafile/Change Passweed (@ Printable schadule

03/20/12 at 12:00 PM, Dobbs Ferry Middle Scheol - Clark Pocda e & Chanae tims

Click on the colored box below Lo book your prefer
ick "Your Sched o) bo make: changes to yg

Please enter your child's information below.

1If you have multiple children at the school,
simply add one at a time.

wiriski, M101 - Digital Photography B
[ Joshua lsancson, M216 - Earth Science
i n, GYM « Phys Ed 8
02 - Math B
, MZ1TE - Thealre Arts §

Student’s birthday

e.q.04/12/94

e PRINT SCHEDULE
Click on PRINTABLE SCHEDULE to view and/or print all the appointments you created.

¢ LOGOUT WHEN YOU HAVE COMPLETED MAKING YOUR APPOINTMENTS
You can login at any time up to the evening before your appointment to make changes to existing
appointments or add new appointments.



