DOBBS FERRY HIGH SCHOOL
PARENT/TEACHER CONFERENCES — ONLINE SCHEDULER

Parents will be able to book upcoming Parent/Teacher Conferences over the Internet. Below are the directions to access this online
service. (Note: Dates listed in these directions do not represent actual conference dates—they are for instructional purposes only.)

e Log into the following web site: Nttps://pickatime.com/client?ven=11606190

e CREATE AN ACCOUNT
Enter your email address and password and Click on the Login/Create Account Button.
Remember this information to access this account for all parent/teacher conferences this year.

Wekcome to the Dobls Fermy High School Online Schadster

e COMPLETE THE FOLLOWING INFORMATION TO REGISTER

indows Internet Explorer,

ENENCHE

x %Convert - Se\ect
mm | ﬁ -

Dobbs Ferry High School requires the ing i ion
Questione marked with an asterk () musl be completed,

Email address

: Enter your full email address
L

Confirm Email address

Your email address is zlso your login ID. Please double check that it is corract.

First Name * | ]
Last Name = |
Telephone = [ |
New Password st least 6 characters =

Confirm Password =

Click OK to register

Stim= mrabims you to take 2pemictmects for your mvect ooline, DI0LT pickitime [rs. rvasy stateoact

e ENTER YOUR CHILD’S INFORMATION
Student Name: John Smith enter as JohnSmith (no spaces)
Student’s Birthday: April 12, 1994 enter as 04/12/94

Comvert - Select

o N B Logour [JEit Profile/Change Password (@ Printsble schedule

Plaase enter your child's information
below.

IF you have multiple children at the school,
simply add one at a time.

Questiors marked with =n =sterisk (*) must b= czmeleted,
Student First Name + Student Last Name
a.g. BenjaminFranklin
Student's birthday
e.g.04/12/94




DOBBS FERRY HIGH SCHOOL
PARENT/TEACHER CONFERENCES — ONLINE SCHEDULER

CLICK ON THE DROP DOWN MENU TO SELECT ONE OF THE PARENT/TEACHER CONFERENCE
DATES:

MARCH 19th or APRIL 16th
This will bringyup you child’s appointment grid in the center - colored boxes relate to your child’s individual
teachers as notéd on the left. Click on the boxes available to make an appointment.
The box on the right allows you to add your other children and to see their appointment grid(s).

[ 6 Logout [F] Edit Profile/Change Password @ Printable schedule '-.-'|ew Reports

Login As: IEma”ﬂ I Login

Click here to change events

April 16, 2013-5pm-8pm-HS Parent/Teacher Conference April 16. 2013 Dobbs Ferry High School
Please enter your child’s information below.
If you have multiple children at the school,

simply add one at a time.

Questions marked with an asterisk (*) must be
completed.
Student First Name + Student Last Name
e.g. BenjaminFranklin

Student’s hirthday
e.g. 04/12/94

Diane Newell B Logout [ Edit Profile/Change Password i Printable schedule [] View Reports

Login As: IE!maIlLI I

Click here to change events
I March 19. 2013-12pm-3pm-HS Parentf/Teacher Conference March 19. 2013 Dobbs Ferry High STOI;‘

Click on the colored box below to book your preferred time slot.
Click "Your Schedule’ above to view, cancel, or change your appointment(s).

‘I STUDENT’ S NAME

Please enter your child’s information below.

= - Py
= Mar If you have multiple children at the school,
.Appt scheduled for you 2013 simply add one at a time.
DAppt Unavailable [ Tue | Questions marked with an astarisk (=) must be
[ 15 ] completed.
Teachers of (N 12:00 FM ;I Student First Name + Student Last Name
EHULY — mmmmeer 0. Benjami i
.Tl'na DeGasperis, 310 - Algebra Il/ Trigonometry 12:20 PM e.g. BenjaminFranklin
: L EmEmaa =
[l Andrew Fischbeck, 202 - Enelish 10 S IE T omm [
—=ins Student’s birthday
.Dara Goodman, M113 - Sculpture Lfgg gm— e.q. 04/12/94
.Michele Irdne, 215 - French Il 1:10 PM = I
) . neoemin I ] RN
Scott Patrillo, 203 - Europ Hist AP Hon 1:30 BM
Kelly Rancier, 119 - Chem R H 1:40 PM Add
1:50 PM
Kim Thornton, Gym - Phys Ed 2:00 PM
) : & 2 EmEmaa
Rebecea Wing, 216 - Health Y e
N |
2:40 PM
2:50 PN | e ¢

SELECT A BOX ON THE GRID WHICH RELATES TO A TEACHER AN APPOINTMENT TIME.
This will bring up another screen which allows you to setup a reminder email as well as Create the
Appointment. You will be returned to the appointment grid - all your appointments will be in black

knt System - Windows Internet Explorer,

"|g|§ 2| %

x %Convart - @Select

\ppaintment System @ v

You sre scheduling =n sppointment vith Dobbs Ferry High School, Serena Buschi, st 12:00 PM on 03/20/12,
for the Spring 2012-HS Parent/ Teacher Conference svent.

1 vould like = reminder e-mailed to me days % prior to my =ppointment.

[ Create Appointment ][ Rletum ]




DOBBS FERRY HIGH SCHOOL
PARENT/TEACHER CONFERENCES — ONLINE SCHEDULER

TO VIEW APPOINTMENTS CREATED
Click on YOUR SCHEDULE which will give you options to Cancel, Edit, Change Time and show all the
appointments you created for each child.

ment System - Windows Ihternet Explorer

A s @][B]%/[x] [

felp x %nvert - Select
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Your Schadule @ DN B Logour [ Edit Profile/Change Password (g Printable schedule

03/20/12 2t 12:00 BM, Dobbs Ferry High School - Sarena Buschi 3 Cancel ] Dstsils [s1Edit & Change time
03/20/12 =t 12:13 PM, Dobbs Ferry High School - Richard Hoffman ¥ Cancel E)Detail= ElEdit & Change time

Click here to select another date:
March 20, 2012 April 2, 2012 April 17,

Click on the colored box below to book your prefeffed time slot.

Click 'Y our 5= ~=lie changes to whur appointments.
STUDENT’ SNAME ) %
@ March, 2012 y 4 Please enter w;:;':_” 's information
[ 2eet schecuiea for you Tue 4§ If you have multiple children at the scheol,
20 4 simply add one at a time.
[Junavaissia ST 5]+ +
Teachers of P £3 Guestiors marksd with =n sstersk () must be compieted

3

Student First Name + Student Last Name
e.q. BenjaminFranklin

Student's birthday

Larren Hotaing, 285 - Priysics R

[ serena Buschi, 117 - Art 1B 11 4
Richard Hoffman, 205 - T.0.K. 1118

§ Lesie stein, 112 - 18 Extended Essay

[l #4aresss Drake, 210 - Spanisn 18 11

[l et dbbatisto, 311 - Matn 1B 5L

e.g.04/12/94
*[ |

Richard Hoffman, 205 - Hist Amer 11 IB H

[l Tromas Falcansti, 113 - Engtish 11 1B

FEd

[ sames Lindsay, GYM - Prys ¢

PRINT SCHEDULE
Click on PRINTABLE SCHEDULE to view and/or print all the appointments you created.

LOGOUT WHEN YOU HAVE COMPLETED MAKING YOUR APPOINTMENTS
You can login at any time up to the evening before your appointment to make changes to existing
appointments or add new appointments.



